GENERAL CONFIGURATION OF A BRAILLE PRINTER IN WINDOWS NT

The general configuration of a printer is made up of its configurable values which will get the applications which allow to print, on being opened. 

To show the dialog that allows to change the general configuration of a printer, press the Windows Start Menu, select Settings and next Printers.

If it is wanted to use a default printer from different applications, select that printer from the list and next select the command Set as default of the File menu.

If it is wanted to change default features a printer has on being used from any application, select that printer from the list and then select the command Properties of the File menu and select the pagetab Device configuration. Press OK to save the changes.

The changes on this dialog are reflected in the applications the next time they are opened.

It may be changed the printer configuration within the applications, and this will be valid only within the application and until it is closed, on opening it again the configuration of the printer will be the values of the general configuration.

If the user does not have administration licenses it will be impossible to change any feature of the general configuration, the user will have the chance to modify the configuration within the applications however. 

NOTEPAD

Printing text from Notepad

1. Select the command Prepare page from the File menu.

2. Set the margins to zero and delete the header and foot as for the number of printed rows and columns to be the ones indicated in the paper size subsequently chosen.

3. Press the button Printer  and choose the intended printer from the printers list.

4. Press the button Properties and select the features of the Braille printout (this step is not necessary if it is not wanted to change the features defined in the general configuration). The selected paper size will be refreshed in this dialog on getting back to the dialog Prepare Page. Press OK to update the changes in all the dialogs.

5. To print, select the command Print of the File.

Notepad limitations

1. The Prepare page dialog emerged from selecting the command Prepare page of the File menu includes a Direction group which allows to select the direction of the paper in the printer. The user never must select the horizontal option, even if it does not appear disabled, because the Braille printers only allow to print vertically.

2. In the Prepare page dialog it is indicated the size of the paper selected in the printer,  it does not have to be changed here directly however, but in the printer's properties as it has been indicated in the section Printing text from Notepad since if it was changed here, the values of the printable surface wouldn't be updated adequately.

WORDPAD

Printing text from Wordpad

1. Select the command Configure page in the File menu.

2. Set the margins to zero as for the number of printed rows and columns to be the ones indicated in the paper size subsequently chosen.

3. Press the button Printer and select the intended printer from the printers list.

4. Press the button Properties and select the features for the Braille printout. The chosen paper size in this dialog will be refreshed on going back to the dialog Configure page. Press OK to update the changes in all dialogs. If it is wanted to use the predetermined printer with the features defined default, it is necessary at least to open and accept the dialog Configure page so that the application recognizes the Braille font.

5. In the Format bar, select the font Braille 4cpi from the fonts list and the size of the new font as well (its value depends on the printer and line spacing chosen) from the size list. If it is wanted to print a text already created it must be selected the whole text and apply to it this new font. If it has been created a blank document this font will be the one used for the text that is going to be written once this font has been chosen. This process may be done again whenever a change is done in the page configuration.

6. To print, select the command Print from the File menu.

Worpad limitations

1. The dialog Configure page that appears on selecting the command Configure page from the File menu includes a Direction group which allows to select the direction of the paper in the printer. The user never must select the horizontal option, even if it does not appear disabled, because the Braille printers only allow to print vertically.

2. In the Prepare page dialog it is indicated the size of the paper selected in the printer,  it does not have to be changed here directly however, but in the printer properties as it has been indicated in the section Printing text from Wordpad because if it was changed here, the values of the printable surface wouldn't be updated adequately.

3. The Print dialog presents a button Properties which allows to change the printout features. This dialog must NOT be used because the changes are not updated in the application so the printout can be incorrect.

4. The command Preview from the File menu does not show what is going to be printed in paper actually (normally it shows less lines as the lines that really fit.)

5. The Braille font name and size can be selected just by the lists of the Format bar. If it is tried to do it by the Font command in the Format menu, the fonts that appear are the Windows ones.

6. On having selected a Braille printer in the Format bar, it appears not only the print type Braille 4cpi but also the print type Modern, you may never select this print type.

MICROSOFT WORD
Printing text from Word
1. Select the command Print in the File menu.

2. Select the intended printer from the printers list. Close the Print dialog with the button Close (the button OK starts the printing).

3. In the Format bar, select the font Braille 4cpi from the list of fonts and the font size (its value depends on the printer and on the Braille type and line spacing chosen) from the size list. If it has been created a blank document this font will be the one used for the text that is going to be written. If it is liked to print a text already created it must be selected the whole text and apply to it this new font and size. After selecting the font, it does not remain in the Format bar dropdown list, it must be done a font and size change for every style in the document.

4. Open the Print dialog and press the button Properties of the printer and select the Braille printout features. Once the printer configuration is finished, close the dialog of the printer properties and close the Print dialog with the button Close (the button OK starts the printout).

5. On coming back, select the text in case there is any, and choose the new font size only.

6. The size of the paper chosen in this Printer properties dialog WON'T be refreshed in the dialog Configure page so the user must do it, in case the user does not do it, the printout may be incorrect. Select the command Configure page form the File menu. In the tab Margins set the margins to zero as for the number of printed rows and columns to be indicated in the size of the paper subsequently chosen. In the tab Paper size select the size which must coincide with the one selected in the dialog properties. If it is selected the "Customized size", it must be entered the width and height values which coincide with the values belonging to the printable surface values of the printer properties, in this case the margins with value 0 may be out of the printing surface, so it must be pressed the button “Adjust” so that Word calculates the margins again.

7. To print, select the command Print from the File menu and press "OK".

Word limitations

1. The tab Paper size of the dialog Configure page that appears when the command Configure page from the File menu is selected includes a Direction group which allows to select the direction of the paper in the printer. The user never must select the Horizontal option since the Braille printers only allow to print vertically.

2. In case it is being printed with a paper with "Customized size" it can not be printed more than a copy if the document has just one page, and in case the document has more pages it is necessary that the option "merge" is checked to get a correct print of several copies.

3. If it is liked to change any printer feature except for the paper size, repeat the steps 4 and five of the section Printing text from Word
4. Before opening a document which has been written with a Braille printer make sure of Word also has as predetermined printer a Braille printer, although it was not the same.
5. The application inserts a blank at the end of each sheet, which will be seen as the corresponding group of dots in the transparent mode (in the printers with this feature).
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